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iend
st Dear friend,

Word firm — MOATB AL  FOCTHHHILLE went 10 the sea:
e modation — ek . . big hotel neai
hotel 36O ars 10; 200PATECY o4 five in2 gnice and I’
& r’mCht'—’s M:nager — Meneikep 10 nipe/IpapHTEIBROMY 32kasy ) weather ;n In the ey
Reserval 101! : ot SUn- i

3aparve 111 Hanwwute 0TBET Ha nucbmo- %iedeo film. 1 like t(.) S|

: ore are you going
Desriend, out mytypical working day. 1&¥ EEREY caly ¥
I.wanLoower )(,iress, have breakfast and g0 to school. My classes begiy 10 11.5. Hanw

'h§‘§§ ; m and finish at 3 p-m. But on Saturday and Sunday I don't g, 3apaH e

zihc;ol and éet up at 9 or 10 o'clock. I love §undays and Saturdays be. it I

cause I don't have togoto school. 1 go to the cinema or to the park with my i

and watch TV. When do your classes begin and
d weekends? What do you do in the evening?
Yours, Irene -

family or with my friends
finish? How do you spen

3apanve 11.2. HanuwuTe oTBET Ha NUCbMO.

Dear friend, i

Thank you very much for you letter. You ask me about my family and
how I spend my free time. I live with my parents and my younger brother
Peter. My mother likes cooking. She cooks very nice food — steaks, fried
chicken, vegetable salads, and cakes. For dessert we often have ice-creaf
and cofiee. On Sunday my grandparents often come to dinnerto our place.
My father likes sport and he plays football very well. On Sundays weoften |
play football together and sometimes we go to the movies. Peter‘doestﬂ 1

like sport. He never plays f i i
ys football with me. i idi i how
46 You ShenBIREAE finss He likes riding a b\ke.Apd, E
28
Best wishes.

Sapanve 11.3. Hanuwure orer Ha.nu o Your friend, John

Dear friend,

Where are ;
aligtmy bmhdisu ::td e are you doing? I'm writing this 1etter“tv /

. party, Mznbu(‘ithday Ry SaturdaygThe ot
Y day. We made barbecue. Mother and !

fr ied sleaks and sal
‘ ! fl ‘l d a d l dﬁ“
\y 1 ky en‘S‘ na. Nl

played games anq i
istened ;
you usually d 410 music. [ epjgye A
tumn or wiynt : ;) " your birthday? W etioyed my birthday party-
er? What is the Weatherl: )’Ollll born in spring, summe’:
sually like on your birthday
Your ?
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Tema ypoka: How to write a letter in English.
Fpammatuka: CnoBoobpasosaHue, KoHeepcus.
CydpuKebl u npedukcsi.

Kak npaBWibHO HanUcaTb NMCbMO Ha aHINMACKOM fA3biKe

i How to Write a Letter in English

MoutoBas oTkpbiTKa

C npaBo¥i CTOPOHBI OTKPBITKH TUIIYT HM$1 HJIH ajpec o ydaresist (ai-
pecara) B CJI€JlyIOLLEM MOpsi/IKe (oaHO mop apyrum):

« uMst 1 (paMUJIHS TTOJTyyaTeIst;

* HOMEP JIOMa ¥ Ha3BaHHe YJIHLIbI;

+ MeCTO TIPOXKUBAHHSI (lepeBHs1, TOPOLL);

* MOYTOBBIH HHIEKC,

* Ha3BaHHe CTPAHBbI.

Tak MULIyT ajipec, ecsiu aapecar HaxoauTcs B BesiukoGputanuu, Ka-
nate unM ABctpaiuu. Ecii ke anpecar XKHBET B CIIIA, To mopsiiok
odopmIeHHs anpeca CIeIyIOLIHMA:

* UMs1 M (paMHJIHs] TTOJlydaTelist;

* HOMep IOMa H Ha3BaHHE YJIHIIbL,

* TOpOJL, LITAT H [I0YTOBbII HHICKC;

* ouIMaIbHOE Ha3BaHHE CTPAHBL.

Bor npumep nanucanus ajpeca Ha OTKpbITKE

POSTCARD John Wilcox
75, South Park St.
Utah Valley, Utah 84047

USA

lpuneuanue 1. Mesxty HOMEPOM JIoMa H Ha3BaHHEM YJIHIIbI 0ObIYHO
“TaBHTCs 3ansirast,
Mpumeuanue 2. Haspanusi LITaTOB MOIYT COKpauarbesi, t{ﬁbl‘lﬂo o
I&Byx Oyks: NY — Hpio-Mopk, CA — California, OH — Ohio, NJ —
& 3 : <
W Jersey, ME — Maine, WI — Wisconsin.
lpunevanue 3. Mexy Ha3BaHHEM ropoga M HasBaHHeM luTata
BS4HO craBuTes 3ansiTasi. :
PH Hankcanuu agpeca 4acTo HCIOJIB3YIOTCS COKPALIEHHST:
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i
4acTC
Rie. (Route) Route oqe“z KOTO
{) Apt. (Apartment)) it P07
st. (Stree wy. (Parkway . o g
Rd. (Road) ) Iz\t. (Mount or Mountain) 4, b2 o
Ave. (Avenu€ (Expressway) (papTAPd:
Dr. (Dite) d) it qomep A0M&
Blvd. (Boulevar aHusA NUCEM JIMYHOTO XapaKTeps e
anuc
uneitid B KaK
Mpasuna ocpop! — TaKuM 7K€ 00pasoM, anpec iy
BepTe 0
A et i 60 B BEPXHEM J¢.
[10uTOBOH OTKPblTKe;l reb MHChMA MHLIET CBOH allpzc JIA p: e
rpes i oHe.
OGBINHO (:;: ia 60 Ha ero 06paTHoit CTOP
R T The correct way to ad-
dress envelopes accord-
MR JAMES JONES ing t9 the U.S. Postal
4417 BROOK ST NE : Service

WASHINGTON DC 20019-4649

oBa:
B BepxHeM JIeBOM YTy KOHBEPTa MOTYT ObITb CJIE/yIOIIHE CI
Air Mail — aBnamnouta

Confidential — simunoe nrucLMO

Express — cpounoe (noutoBoe) oTnpap/ieHue
Fragile — octopoxio — xpynkoe!
Please forward — nepecaars

Postage paid — nouroppie pacxozipl onuiayeHbl

Printed Matter — TeYaTHble MaTepuam

Private/Personal — JIHYHOE s
Registered — 3dKasHoe ‘

Sample — 06pasen (tosapa)

Urgent — CPotHoe,

Muckma JHYHOrg wit
TeM, KOro xopoig 5 axr(?fall-({:)epa O0ki4HO nockaloT GuH3KHM -'"0”’“: -
NpaBusam, Kaypaq ‘l{acﬁ n: LaIe MHCh NHLIyTESt 10 onpeAen® e1¢h
0COGEM 0Gpasoy, CbMa pmeer CBOe Hasnauenme W MAL A
B npagoy 5 — Yvd ROl

" 0
THCaTh ABosK: 1)qul;§::)eM YTy Oz MWyt ary (Date). Ee Mo)l(“) ‘
Hanpumep: 19 May 2005‘Mecﬁu, POJ;(MQ)W HHMH 3ansiTasi He c’l?am’.] : §
CTaBHTCR 3ansmag) Ha“p};ﬁ) Mecsyy, uHea, rox (m K1y THCaOM B roﬂol‘ ko
% / ep-Mayl220 oy : ~ ,‘
YIIa000Desai e
1 . S SRR

AN T
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% - How to write a letter in English
- <@ 149
Ouetb 4acTo n?pe:l ZlaTOH OTNpaBHTeNL YKasniBaeT cBOM co6eTBeH
2 c. KOTOPbIH V151 XKHTE/eH .
p a1pec, KO p enel Poccun moxer Guirs, 3anucaH npumep-

n) T

aust, paMHHs Marina Kostina

xsapTHpa, HOMED Flat 8
APaKTepa somep oM, HasBanHe yauub 93, Gorki St
K H anpec j, ropoA, MOYTOBLIH KO Rostov-na-Donu, 344081.

a IL. oopa[ue}me/ npuBerctBre (Greeting). HauGonee thnnunbiMu
TCsi CAIe/lyIolHe 00palleHHs :

e m’l‘)‘(::ar J oth) :

Dear friend,
:lt way to ad- Dear Mary,
lopes accord-
Us. pom'd OGpalleHHe WAH TPHUBETCTBHE MHILETCS C/eBa HENOCPEJCTBEHHO

yKpast 110151 TIHCHMA, OTCTYIIHB OJHY CTPOUKY BHH3 OT a/ipeca OTrpaBHTe-

15. [locaie 0OpALEHHs CTABHTCS 3aMsATas.

I Teker mucbMa (Body) pacnonaraetcsi Ha O1Hy CTPOKY Hixke 06pa-
[eHHs ¥ MHLIETCS] ¢ KPACHO#M CTPOKH. TeKCT MHCbMa MOXKET GhITb pasje-

 CJI0Ba: 7 Ha OT/Ie/IbHbIE YacTH a63alaMH.

II. 3asepmaoniasi 4aCTb MHCbMA (Closing) pacniosiaraeTesi B NpaBoi
CTopoHe, IpH 5TOM NiepBble GYKBbI 3aBeplaioied (pas3bl, a TaKxKe anpeca
# 1aThi 0OBIYHO COBIAJAKOT 110 BePTHKATIH.

TprMeph! THTHYHO 3aBEPIIAIONIEX (pas:

Sincerely yours, (MckperHe Baur)

Always yours, (Bcerza Bau)

Best wishes, (¢ HauTy4IHMH [10KeNaHASIMH)

Yours faithfully, (¢ coBepieHHBIM NOYTEHHEM Ba)

Yours truly, (nckpenne Baiu)

Kindest/Best regards (c yBaXeHHEM, ¢ HaWJy4LIHMH MoXeJa-

Husimy )

L Tlognues (Signature). [Tuwercs oT PYKH, pacrio/iaraeTcsi MojL
niozsiM W BepuaIowels hpasoi (MX HAYANA HACTO COBNANAIOT no seprwkan). Ec-
nenentbM T NHCE Mo apecoBaHO HE3HAKOMOMY HeJI0BEKY, TO Jiyulile MOJHCHIBATH
1 AL THCoMO Mo BIM HMeHeM i amraHeit. TOKa fioc/1e TOTHCH He CTaBHTCH.

Mphmep;
Ee moXHC Best wishes,
c-rag]ﬂ‘cﬂ)' > Le]'mox Louis, : i i
- < B konue nucema MOXKET 6bITh yKa3aHue Ha poxenusi: Enc

Enat (enclosure — pnoenne).
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genosbie nMoeMa?

HACTh Ny,

/ ogpatienne /npuBeTCTBHE
B TS m/’ Yours faithfully
Heawaxonot pupue Dear Madam, Yours truly
Truly yours
W’—_ Yours faithiully
Heauaxowoil XeHILHE Truly yours
G e L
HeauaKomoMy MyXiHHE Dear Sir, ‘Y{’:Z t::;fully
Truly yours
m Dear Mr/Mrs/ ‘Ms Fisher | Yours sincerely “ :
Very truly yours
Sincerely (yours) 3
Yesosexy, KoToporo Bt 3uaere | Dear Ann/John (With) Best wishes |
L Love b %
Yours o
) Al the best ’

O6pasew genosoro nucbma

g er
Wewillinfory, ol

MICHAEL WARRENS
pepsin oo bl Mrs Sally Fisher i
Nottingham, UK Manager i
18 St. James Avenue il
sur e US / HK 1089 Bournemouth HB3 4LN
ourref: SP /T 4th O
Deatis i : ctober 2004
Your order
We are pleageq
A 1o rece
W Yourorder, e gy 0"
Please do pof YOu Whe,
hes; €n the . J B
We thank yg,, an;]ilte 10 contact ifyou ??"Slgnrnent is ready for delivery
kiforwarg 1 being ofr::::,lire further information.
* Cetoyouin the future.
Enc You!.s sinc“ely B A
War &

ated 1t October 2004. We already

«a: HoW to write a letter

Toma YP°

ords:
4 {o receive — Jcavals

rder — 3aKa3
conSignment — TapTH
delivery — JIOCTaBKa
donot hesitate to conta
{0 look forward — 0
o6pa3seu nucbMa — npep

Dear Sir/Madam,

[ would like 10 book a double roc
tioned room that faces the seaw
1 should be grateful if you would
an indication of your rates pern
Should you have no vacancies p
your area? :

Yours faithfully,

Jennifer O'Brian

Words: o
to book a room — 32
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eMa ypoxa: How to write a letter in English
?

Words:
to receive — MoJydarh

order — 3aKa3

Consignment — TapTusi ToBapa

delivery — NOoCTaBKa

donot hesitate to contact us — oGpatuaiitecn K Ham, He pasaymbIBast
{o look forward — OXHIaTh C HeTeprieHHem

Q6pasel) NMCbMA — NPEABAPUTENLHOTO 3aKa3a HOMepa B rocTuHuLe

Dear Sir/Madam,

{would like to book double room for the month of August 2004. I require an air-condi-
ioned room that faces the sea with bath and shower.

Ishould be grateful if you would confirm my booking as soon as possible. Please give me
anindication of your rates per night including full board.

Should you have no vacancies please could you give me the address of a suitabl
your area?

Yours faithfully,
Jennifer O'Brian

e hotel in

Words:
to book a room — 3aKaablBaTh HOMEP
double room — HOMep Ha IBOHX
air-conditioned — ¢ KOHIHIOHEPOM
to face the sea — GBITb 00pALLEHHBIM B CTOPOHY MOPst
booking — 3aka3 :
rate — paciieHka
per night — 3a HO4b
full board — mosHplil MAHCHOH
Should you have no vacancies... —

O6pasew; nucbma-NOATBEPKACHHA
Homepa B rocTuHuue

(06bIMHO 3apaHee)

B cuyuae OTCyTCTBHS CBOOOHBIX MECT....
pepBapuTenbHOrO 3akasa

Dear Mg QlBran:
Ihénky‘?u foryour letter of 5th April 2004- We are pleased {0 confirm thevhzte;a:)ﬁc:)r:’m;;
ation you need for the month of August 2004. We enclose short descripti y
"each our hotel, |
©look forwa 3
rd to your stay with us- Yours sincerely,

Nick Webster
Reservations Manager

Engj,




