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I. OBLWWE MONOXEHNA

1. TpefmeToM perynmpoBaHWA HACTOAWEro PerfiaMeHTa SBAAKOTCA OTHOLLEHUS,
BO3HMKatoLme Mexay 3assutensmmn u CMo b MOY "ManooXTUHCKUIA Konnemk'™», B cdepe
npesocTaBieHns NHGopMaL U 0 pesybTaTax BCTYMUTE/bHbIX UCMbITaHUIA (MPY UX HaiMumK), a
TaKXKe 0 3a4UCNEHUN B rocyfapCTBeHHble MPOGecCMoHabHble 06pa3oBaTe/ibHble YUpPeXaeHus,
Haxogdwmecs B BefleHU Komuteta no obpasoBaHuto.

12. 3asBuTensaMun sBnsAKOTCA nvua, noctynatowme B Cr6 b MOY "ManooXTUHCKWIA
Konnempk'", a TakxKe MX 3aKOHHbIe NPeACcTaBuTeNn (fanee - 3aaBUTENN).

1.3. TpeboBaHWs K NOPSAKY MHDOPMUPOBAHUA O NOPAAKE NPeLOCTaB/IEHNA YCYTI:

1.3.1. B npepoctaBneHnn ycnyru yyacteytoT CIr6 'b MOY "ManooXTUHCKUIA Konnemk', MecTo
HaxoxzaeHus 195112, CaHkT-IMeTepbypr, HoBoYepkacckuin np., 4. 12, kopn. 1, cnpaBoYHbliA
TenedoH- 528-62-17, afpec 3NeKTPOHHON NouTkbl - mplspb@eandex.ru

WHTepHeT-canT- http://maloohtcollege.ru/. Mpadmk pa6oTsl ¢ 9-00 - 17/00, AHW 1 Yacbl Npuéma
3aaBUTENEN pasMeLLieHbl Ha O(hULMAIbHOM CaiTe Kosnempka v Ha ouLManbHOM cainTe
KomuTeTa no obpasoaHuto www.k-obr.spb.ru.

1.3.2. WHdopmauuio 0 Konnemke, ykasaHHbIX B NyHKTe 1.3.1 HacTosilero PernameHTa,
3adBUTENN MOTYT MOMYYUTL CNeAyHLLMMIN crocobamu (B CneytoLem nopaake):

Hanpas/ieH/e 3anpocoB B MUCbMEHHOM BWAE W B 3/1eKTPOHHOM BuAe no agpecam MOY
1 afipecam 3/1eKTPOHHOMN MOYTbI;

B CETU VIHTEpHET Ha othmupmanbHbIX cainTe Konnegka http://maloohtcollege.ru/

NPy INYHOM 06paLLeHN Ha NPYEM K CrieLmanncTam Konneaka;

Ha MH(OPMaLMOHHBIX CTEHAAX, PACMONOXEHHbIX M0 MECTY HaXOXAEHWNA KONNeLKa,;

Ha vHMOpMaLMOHHbIX CTeHAaX, pa3MellaemblX B MecTax npuéma 3avHTepecoBaHHbIX
B YCNyre 3asBUTE/IEN, COLEPXKUTCA CrefytoLLas NHopMaLms:

rpadvik (pexxum) paboTbl KOnempka, OCYLLECTB/ISAIOLLEr0 NpefoCTaB/IeHe YCyri;

KOHTaKTHasa MH(OPMaLMa O KOMNeaKe OCYLLECTB/IAIOLLEM MPesocTaB/ieHve yenyru (agpeca,
CrpaBOYHble TeNleOHbI, afpeca 3M1IEKTPOHHOM NOYTbI);

HavIMeHOBaHue yCcnyru,

NnopsaLOoK NpeaocTaB/ieHNs YCyru;

nepeyeHb /L, UMEKOLWMX NMPaBo Ha NOyYeHne YCiyru;

N3B/IEYEHUS U3 3aKOHOB M WHBbIX HOPMATMBHbLIX NPaBOBbLIX aKTOB, COAEPXaLUMX HOPMbI,
PerynupytoLLme fesTe/lbHOCTb MO NPeLOCTaB/IEHUIO YCNYTH;

nHhopmauma o 3auncneHmn B Cr6 ' MOY "ManooXTUHCKUIA Konnempx'

NHopMaLMa 0 CTOMMOCTU 0BYyUeHNS.

Il. CTAHOAPT MNMPEOAOCTAB/EHNA YCNYTU

2.1. HaumeHoBaHWe ycnyru: npefoCTaB/ieHMe  MHGOpMauMM 0  pesynbTarax
BCTYMUTE/IbHLIX MCMbITAHUIA, a TakKe O 3a4UCEHUN B FOCYAapCTBEHHbIE MPOgeCcCUOHa/IbHbIE
obpasoBaTe/ibHble yYpeXxxaeHns, Haxogawmecs B BefeHu KomuTeTta no obpasoBaHuio (fanee -
ycnyra).

KpaTkoe HavMeHOBaHWe YCnyru: MWHGOpMUpPoBaTL O pesy/ibTatax BCTYMUTENbHbIX
NCMbITaHWI 1 3a4umcneHun B Cr6 b MOY "ManooXTUHCKuUiA Konnemx'.

2.2. Ycnyra npegoctasnseTca CI6 I'b MOY "ManooXTUHCKUA Konnemx", yKazaHHbIMM
B NyHKTe 1.3.1 HacTodALlero PernameHTa.

2.3. Pe3ynbTatom npefocTaB/ieHns YCyrn SABMSETCA: CBOEBPEMEHHOE MH(OPMUPOBaHME
0 pe3ynbTaTax BCTYNUTENIbHbIX UCMbITAHWI (NPpY UX HaNMyMK), a Takke 0 3a4ncneHuun B IMMOY,
crnoco6amu, ykasaHHbIMK B NyHKTe 2.14.3 HacTosLWwero PernameHTa.
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2.4. CpoKu npepocTaBieHnsa YCnyru.

2.4.1. 0 pesynbTatax BCTYMNUTENIbHbIX WCMbITAHUNA (NPU MX HaIMYUKM) - He MOo34Hee
7 KaNeHJapHbIX AHel C AaTbl NPOBeAEeHWs BCTYNUTENbHOIO UCMbITaHNS;

2.4.2. 0 3a4ncneHun - ¢ 25 aBrycrta no 25 gekabpsi TEKYLLEro roga.

2.5. lepeyeHb HOPMATMBHBLIX MNPaBOBbLIX &aKTOB, HEMOCPeACTBEHHO PerynnpyroLinx
npefoCTaB/IeHNe YCYru, C yKazaHNeM X PeKBU3UTOB:

3akoH Poccuitckorr  ®epepaumn ot  29.12.2012 Ne 273-d3 «O6 06pa3oBaHUn
B Poccuiickoin degepauum»;

noctaHoBneHne [lpaBuTenbcTBa Poccuiickoin ®egepaunn ot 18.07.2008 Ne 543
«O6 yTBepXAeHUN TUMNOBOrO MOMOXKEHUS 06 006pa3oBaTe/lbHOM YUPEXAEHUN CpefHero
NpPoeccMoHabHOro 06pa3oBaHns (CpefHeM CrneunanbHOM YHeOHOM 3aBefeHNN)»;

npvkas MuHuUCTepcTBa 06pa3oBaHMA U Hayku Poccuiickoin ®epepauuy ot 28.01.2013
Ne 50 «O6 yTBepxaeHuM [lopsgka npvema rpaxgaH Ha 00yyeHue No 06pa3oBaTe/IbHbIM
nporpaMmmam cpegHero npoeccroHasbHOro o6pasosaHns Ha 2013/2014 yyebHbIA rogy;

noctaHoBneHne [llpaBuTtensctBa  CaHkT-MeTepbypra ot 24.02.2004 Ne 225
«O KomuTeTe no o6pa3oBaHuIo;

pacniopsbkeHne  lMpaBuTenbctBa  CaHkT-MeTepbypra ot  22.03.2011 Ne  8-pn
«O MepompuaTUAX MO Mepexofy Ha MpefoCTaB/ieHNWe  WUCNONHUTESIbHbIMKM  OpraHamMu
rocygapcteeHHomn BnacT CaHKT-IMeTepOypra rocyfapCTBEHHbIX YCNYT B 3/IeKTPOHHOM BUAE».

2.6. [JOKyMeHTOB, HEOOXOAMMbIX B COOTBETCTBAM C HOPMATMBHLIMW MPaBOBLIMA aKTaMu
[NA NpefocTaBneHnsa yenyru, No4nexatlnx npeactaBneHunio 3aaBUTENeM - He NpeayCcMOTPEHO.

2.7. [JOKyMeHTOB (CBefeHWi1), HeOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMM
NnpaBoBbIMW aKTaMW [N NPeAOCTaBNeHUs YCNyru, KOTOpble Haxo4ATCcA B pacrnopsXeHuu
MCNOMHUTENbHBIX  OPraHoB rocyAapcTBeHHOM BracT  CaHkT-IeTepbypra, (efepasibHbIX
OpraHoB MCMOJIHUTE/IbHOW BNacT M OpPraHoOB roCyfapCTBEHHbIX BHEOKPKETHbIX (DOHAOB W
OpraHoB MECTHOro CamoynpaB/ieHWNs, MOABELOMCTBEHHbIX WM OpraHu3aumii U UHbIX
OpraHu3aumin, 1 KoTopble 3asaBUTe/b BNpase NPeACTaBUTL - He NpeayCMOTPEHO.

2.8. OCHOBaHWIN 4/1 0TKa3a B NpuemMe LOKYMEHTOB, HEOOXOAMMBIX 418 NpefoCTaBNeHNs
YCNyru - He NpefycMOTPEHO.

2.9. OcHOBaHWI [N NPUOCTaHOBMIEHWS WM OTKasa B MpPefoCTaBNeHUN YCNyru -
He npesyCMOTPEHO.

2.10. MNnarta, B3nMaemas 3a npefocTaB/eHNe yCayru, He npeaycMoTpeHa.

2.11. MakcMManbHbI  CPOK  OXWAaHWs B o4vepegu npu  nogade  3anpoca
0 NPeAoCTaB/IeHUM YCNyru U Npu nosyvyeHUn pesynbTata npefocTasneHusa Takux ycnyr - 10
MUHYT.

2.12. IMopsAfoK perucTpaLmumn 3anpoca 3asaBuUTeNs 0 NpefocTaBneHnn ycayru, B TOM Y1cie
B 3/IEKTPOHHON hopme - B nopsigke, yctaHosneHHom B CI16 I'b MOY "ManooXTUHCKWiA
Konnempk'». CpoK permcTpauumn 3anpoca 3asBuTeNs 0 NpefocTaBieHnn ycnyru, B TOM 4ncie B
3NIEKTPOHHOI hopMe - B [ieHb 06paLLeHus.

2.13. TpeboBaHMs K MOMELEHMAM, B KOTOPbIX MNPEAOCTaBASKOTCA  YCAyru,
K MeCTy OXugaHus W npvema 3asBuTe/el, pasMeLleHno 1 O(OPM/IEHUIO  BU3YaslbHO,
TEKCTOBOW M MY/IbTUMEANIAHON MH(OPMaLMI O NMOPALKE NPefoCTaBEHNSA TaKNX YCNYT.

YKa3aHHble MNOMeLLeHNs [O/MKHbI UMEeTb Nowaan, npeayCcMOTPEHHbIE CaHUTAPHbIMU
HopMamy 1 TpeboBaHMUAMU K pabounM (OPUCHBLIM) MOMELLEHNAM, rae 060pyAoBaHbl paboyve
MecTa C UCMOMb30BaHNEM MEPCOHa/IbHLIX KOMMbIOTEPOB U KOMUPOBA/IbHOM TEXHUKWU, U MecTa
A9 NpueMa noceTuTeneld, a Takke A0/MKHbI ObiTb 060pYA0BaHbI CTY/IbAMU WU CTONaMKU, UMETb
nmcumne NpUHaZNeXHocTn (61aHKK 3asaB/eHWin, aBTopyUKK, Bymary) 415 3ano/iHeHus 3asB/eHNs
0 MpejocTaBeHNN YCyrn 1 NMPOU3BOACTBY BCMOMOraTe/lbHbIX 3anucein (MamsToK, NOSACHEHWA),
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CTEHAaMK, Ha KOTOPbIX [O/MKHA OblTb pasMelleHa MHpopmaums, ykasaHHas B MnyHkTe 1.3.2
HacToALLlero PernameHTa.

2.14. Tlokasatenu AOCTYMNHOCTWN M KayecTsa YCNyr:

2.14.1. KonuuecTtBo B3aumopencTauii 3asasutens ¢ Cr6 b MOY "ManooXTUHCKWUIA
Konnemx"» - 1

2.14.2. MpoaomKNTENbHOCTb B3aUMOAENCTBUIA - 5 MUHYT;

2.14.3. Cnocobbl NpefocTaBneHns YCnyru 3aaBUTeNto:

HenocpeACcTBEHHO npu nocelleHnn CI6 b MOY "ManooXTUHCKUIA Konnemx'»;

no teneony Cri6 I'e MOY "ManooXTUHCKUIA Konnemx';

Mo rnoure;

B 9MEKTPOHHOM Buae (NOCPeACTBOM 3/1EKTPOHHOM noyTbl U cavita CIM6 I'b MOY
"MaI0OXTUHCKMIA KONNemK''»);

2.14.4.  WH(popmupoBaHMe 3adBUTENss O XoAe  MpefoCTaBfieHMs  ycnyrm -
He NpeayCMOTPEHO, MOCKO/bKY COofepXaHuem npefocTaBneHns yenyrn aBnseTca nHpopmaums;

2.14.5. [oKymeHTOB (CBeAeHWiA), HeobXOAUMbIX [ANA MpPefoCcTaBNeHus 3asaBUTeNeM
B LIeNAX MOMyYeHUs yCiyru - He npeaycMoTpeHo;

2.14.6. KonnMyecTBO LOKYMEHTOB (MH(hopmMaumn), KOTOPYHO y4upexzaeHue (opraHusaims)
3anpalumBaeT 6e3 yyacTus 3asBUTeNs - He NPeLyCMOTPEHO;

2.14.7. Konn4yectso npoueayp, B paMkax MpeaocTaB/ieHUa YCyrn, OCYLLECTBISEMbIX
B 3/IEKTPOHHOM BuUge - 1,

2.14.8. CpoK npefocTaBfeHWUs ycnyrm - B 3aBUCMMOCTM OT crnocoba u npoueaypsl
nosly4yeHns ycnyru,

I1. CocTas, nocnefoBaTes/ibHOCTb N CPOKWU BbINOSIHEHUSA
npoueayp (aencTenii), TpeboBaHUs K NOPSAKY UX BbIMONHEHWS,
B TOM 4nC/ie 0CO6EHHOCTU BbIMO/THEHMSI NPOLIEAYP B 3N1EKTPOHHON hopme

Mpn npepoctaBneHun ycnyrn CI6 B MOY  "ManooXTUHCKUA  Konnemk'»
OCYLEeCTBNAKTCA Cnegytowme npoueaypbl (4encTema):

npeaocTasneHne NHGopMaumn o 3auncieHnn B INMMOY.

3.1. VHhopmmnpoBaHue 0 3a41CEHNN.

3.1.1 HOpuanyeckmm (akToMm, SBAAOWMUMCA OCHOBaHWEM AN Hayana [encTsus,
ABNSETCA M3[aHMe MNpuKasa O 3a4UCEHUM L, MOCTYMMBLUMX Ha O0OLLEAOCTYMHOM OCHOBE
WK C YYETOM BCTYMUTE/bHBIX UCMbITAHUI (NP UX HAJIMYUK - C YKa3aHWEM KO/iM4yecTsa 6asinios,
HabpaHHbIX Ha BCTYMUTE/IbHbIX WCMbITAaHUAX) KaK Ha OHOMKeTHble MeCTa, TaK M Ha MecTa
Ha OCHOBE [J0rOBOPOB C OMN/aTOM CTOMMOCTI 00YYEHMS.

3.1.1.2. B uensx MHpopMmMpoBaHus 0 3a4MCNIEHNN:

0693aTe/IbHO pasMelLaeTcs Ha oumupasibHoM caiTe TTIOY 1 MH(OPMaLMOHHOM CTeH/e
NPYEMHOM KOMUCCUW MPUKA3 O 3a4MCNEHNUN UL, MNOCTYNMBLUMX Ha 0OLLEA0CTYMHOW OCHOBE U
C YYETOM BCTYMUTENbHBbIX UCMbITAHUIA (MPU UX Ha/MYMK - C YKa3aHMeM Kosim4yectsa 6asifios,
HabpaHHbIX Ha BCTYMUTE/IbHbIX UCMbITAHUAX),

B CPOK - B [IeHb MU3[aHNA NPUKa3sa, TEKCT KOTOPOro LO/MKEH ObITb AOCTYMHBLIM rpaXkaaHam
B nepuop Ao 31 AeKabps TEKYLLEro roga BKIHUUTESbHO.

3.1.1.3. [O/MKHOCTHLIM /ILOM, OTBETCTBEHHBLIM 328 WMH(OPMUPOBAHWE O 3a4UC/IEHUN,
ABNAETCA CeKpeTapb.

3.1.1.4. Kputepuem NpUHATUA pPeELUeHUA B pamMKax MnpoLefypbl ABNAETCA COOTBETCTBME
pasMeLlaeMoin  Ha MH(OPMaUMOHHOM CTeHAe nNpuémHoM kommuccum TTIOY, a Takxke
Ha odumumansHom cainte T'TIOY WHGopMaUUMM O 3a4YUCNEHUM MPUKA3y O 3a4UCNIEHUU L,
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MOCTYNUBLUMX Ha OO6LLEAOCTYNHON OCHOBE WM C YYETOM BCTYMNUTENIbHbIX WCMbITAHUA Kak
Ha OHO/PKETHbIE MECTa, TaK 1 Ha MecTa Ha OCHOBE [JOrOBOPOB C OM/AaTON CTOMMOCTM 0BYUEHUS.

3.1.1.5. Pe3ynbtaToM AEACTBMSI SIBNAETCA pasMeLLeHMe Ha MHGOPMaLMOHHOM CTeH[e
npuémHor  kommuccum TTIOY, a TaKke Ha oguumanbHom cate TTIOY  uHbopmauum
0 3a4MCNIeHNN.

3.2.1.6. Cnocobom (hukcauuy pesynbTaTa BbINONHEHWUS AENCTBUS ABNAETCA pasMeLleHmne
Ha MH(OPMaLMOHHOM CTeHae npuémHon komuccumn TIOY, a Takke Ha ouumasibHOM caiiTe
MOY nHhopMaLun 0 3a4NUCNEHNN.

3.3. TllogrotoBka ¥  Hanpas/ieHWe  MeXBEAOMCTBEHHOro  3ampoca B  OpraH
rocyfapCTBeHHOW Bnactu (yupexzeHve (opraHusauuio) O NpefocTaBfeHUN [LOKYMEHTOB
(MHopmaLun), HeOOXOAMMbIX NS NPUHATUSA PeLLeHns 0 NPeAOCTaBNeHNUN YCYT 3a8BUTENHO -
He NpefyCMOTPEHO.

V. ®opMbl KOHTPONSA 3a UCMOJTHEHNEM PEr/lamMeHTa

4.1. TeKywWwmMin KOHTPONMb 3a COGMKOAEHMEM  MOCNeA0BaTeNbHOCTU  AENCTBUNA,
onpefeneHHbIX npoueaypamn no npefocTaB/ieHNO YCyr, OCYLLECTB/ISETCH PYKOBOAMTENEM
Cr16 I'b MNOY "ManooXTUHCKWUIA Konnemx'.

4.2. Pykosogutens CI6 b MOY "ManooxXTUHCKMIA Konnemk'»  OCYLUeCTBNseT
KOHTPO/Ib 3a:

Hag/1eXxalLmm 1CNoSIHEHNEM HaCTOALLEro perfameHTa coTpygHukamu Moy,

obecneyeHviem COXpaHHOCTY NPUHATBIX oT 3aaBuTeNs [NOKYMEHTOB
1 cobnoaeHnem cotpyaHmkamm Creé ' MOY "ManooXTUHCKUIA Konnemk'» 0CO6EHHOCTEN Mo
cbopy 1 06paboTke NepcoOHabHbIX AaHHbIX 3asABUTENS.

4.3. Pykosogutens CM6 b MNOY "ManooXTUHCKUA Konnemk'"» W CrneumauncTbl,
HenocpeACTBEHHO MNPefOCTaB/sAIOWME YCIYTY, HeCyT MepCcoHa/lbHY0 OTBETCTBEHHOCTb 3a
Cob6Mt0fjeHMe CPOKOB U MopsAKa Npuema JOKYMEHTOB, COOTBETCTBUE Pe3y/IbTaTOB PacCMOTPEHUS
[NOKYMEHTOB Tpe60oBaHWAM 3aKOHOZATe/IbCTBa, MPUHATUIO Mep MO MPOBEpPKE MNpeLCcTaBIeHHbIX
[NOKYMEHTOB, CO6/I0[eHMe CPOKOB M Nopsfka NpefocTaBlieHns ycnyru, NoAroToBKM OTKasa B
npefocTaBneHnn  yCnyru, 3a co0nofeHne CPOKOB M Nopsfka Bblgadn [LOKYMEHTOB.
MepcoHanbHas OTBETCTBEHHOCTb pykooauTens Cr16 I'b MOY "ManooXTUHCKWIA Konnemx'™» u
CMeuMnasnCcToB 3aKpennseTcd B AO0MKHOCTHLIX WMHCTPYKLMAX B COOTBETCTBMM C
TpeboBaHUAMM 3aKOHOAATE/bCTBA.

B yacTHOCTK, CreumanncTbl HECYT OTBETCTBEHHOCTb 3a:

TpeboBaHwWe Y 3as8BUTENEN JOKYMEHTOB WU MAaTbl, HE NPeAYyCMOTPEHHbIX PEr/laMeHToM,;

0TKa3 B NpuemMe obpalleHns No OCHOBaHUAM, He NpeAyCMOTPEHHbIM PeriaMeHToM;

HapyLLEeHVe CPOKOB permcTpawmmn 3arnpocoB 3asaBUTeNS 0 NPeAoCTaBIeHNN YCyT I,

HapyLLeHVe CpoKa NpeaocTaB/ieHns yCyru.

V. [ocypebHbin (BHecyaebHbIN) NOpPALOK 06)KasioBaHUA peLleHui
N 0eACTBUIA (6e34eNCTBUSA) yupexxaeHnsa (opraHmsaumm),
NpeaocTaB/IAOLLEro yenyry

5.1 3asaBuTenn umeroT npaso nogatb xanooy Ha peLLeHve
n (ww) peictene  (6esgeincteue), NpuHATBLIX  (ocywecTensiemblx) CIM6 B MOY
"ManioOXTUHCKWIA  Konnemk", [AO/MKHOCTHbIMK NULAMK, B X0Ae MpPefoCTaBNeEHUs YCyru.
[ocynebHblin  (BHECYAEOHbIA)  MOPSAOK  00Xa/oBaHWA  HEe  WUCK/KYaeT  BO3MOXHOCTb
06XanoBaHWsA peLUeHnn 1 aeincTeuin (6e3deicTBrs), MPUHATLIX (OCYLLECTBASEMbIX) B XO[e
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npegocTaBieHns  ycnyrn, B cyfgebHom nopsgke.  [JocynebHbli  (BHeCyfeOHbIi) nopsgok
06>kanoBaHus He ABNSETCA 414 3adBUTENSA 0053aTE/bHbIM.

3asBuUTElb MOXKET 0OPaTUTLCA C Xanob0i B TOM UKC/E B CEAYIOLWMX CNyYasnX:

HapyLUeHWe CpoKa permcTpaumy sanpoca 3asaBuTens 0 NPejocTaBeHNN YCIyru;

HapyLleHVe CpoKa NpeaocTaBeHns yCcnyru,

TpeboBaHve Yy 3asaBUTENs [OKYMEHTOB, He MpeAyCMOTPEHHbIX HOPMaTUBHbLIMM
npaBoBbIMM aKTamMn Poccuiicko Pefepaumn, HopmaTuBHbIMK akTamy CaHKT-MeTepbypra,
LN NpefoCcTaBeHns yenyru;

OTKa3 B MpueMe  [OKYMEHTOB, MNpeAocTaBfeHVe  KOTOpbIX — MpeasyCcMOTPEeHO
HOPMaTMBHbIMM MPaBOBbIMM akTamMu Poccuiickoin degepauyun, HOPMATUBHLIMU — aKTamu
CaHkT-lMeTepbypra, AN4 NpeAoCTaBIEHNS YCYTW, Y 3asBUTENS;

OTKa3 B MpPeaoCTaB/ieHWM YCMyr, €ecin OCHOBAHMA 0TKasa He MpefLyCMOTPEHbI
(befepa/ibHbIMM - 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMU WHBIMA  HOPMaTUBHbLIMU
npaBoBbIMK akTaMy Poccuiickoin ®Peaepaumnm, HopMaTUBHLIMK akTami CaHKT-TleTepbypra;

3aTpe6oBaHMe C 3aiBUTeNS NPU NPeLoCTaBNeHUN YCAYr NAaTbl, He MPeayCMOTPEHHOM
HOPMaTMBHbIMK NPaBOBbIMM akTamu Poccuitickoin  defepaumn, HOPMATMBHBLIMU — aKTamu
CaHkT-lNeTepbypra;

otkaz CI6 b TMOY "ManooxXTUHCKUA Konnemk", NpeaocTaBMAOLLIErO YCAyry,
[OMKHOCTHOro nuua Cr6 b NMOY "ManooxXTUHCKMIA Konnemk", NpefocTaBnsoLWEro ycnyry, B
MCNpaB/ieHUN JOMYLEHHbIX OMeyaToK 1 OLIMOOK B BblAaHHbIX B pe3ysnbTaTe NpefocTaB/eHus
YCNYrn JOKyMeHTaxX nb0 HapyLLeHWe YCTaHOB/IEHHOMO CPOKa TaKUX UCMpaBieHni.

B cnydae ecnm »anoba nogaetca vepes NpeacTaBUTENS 3aiBUTENS, TakKe NpescTaBnseTcs
[OKYMEHT, MOATBEPXKAAIOLMIA MOMHOMOUMSA Ha OCYLLECTBNEHME AEACTBUIA OT UMEHM 3asBUTENS.
B kayecTBe [OKYMeHTa, NOATBEPXAAOLLErO MOTHOMOUYMA Ha OCYLLECTB/IEHNE AEACTBUIA OT MMEHU
3asBUTENA, MOXKET ObITb NPeACTaB/IEHa:

ohopMmsieHHas B COOTBETCTBMM C  3aKOHOAATeNIbCTBOM  Poccuiickoin  deaepaumm
[I0BEPEHHOCTb (419 PU3NYECKNX NNLL);

ohopMsieHHass B COOTBETCTBUM C  3aKOHOAaTeNbCTBOM  Poccuiickort  Pefepaumm
[IOBEPEHHOCTb, 3aBEPeHHass Meyartbio 3adBUTENA W MOANMCAHHAA PYKOBOAUTENIEM 3afBUTENA WU
YMO/THOMOYEHHbIM 3TUM PYKOBOAUTENIEM NIULIOM (4N FOPULANYECKNX NIALL);

KOMMA  pelleHnMss 0  HasHayeHun w06 um3bpaHun  M60  MpuKasa
0 Ha3HayeHUW (PU3NYECKOro finLa Ha AO/MKHOCTb, B COOTBETCTBMM C KOTOPLIM Takoe (IU3NYecKoe
MU0 0611aaaeT NPaBoM AeiCcTBOBaTb OT MMEHU 3aABUTENS 6e3 0BEPEHHOCTM.

52. J)Kanoba nopaetcs B MNWUCbMEHHOW hopmMe Ha OyMaXKHOM  HOCUTENe,
B 3/1eKTPOHHOM (opme B CM6 B MOY "ManooxXTUHCKMIA Konnemx'», npefocTaBnstoLlee
ycnyry (ykasblBaeTcsi HavmeHoBaHue [T10Y, HenocpeACTBEHHO MPefOCTaBNSAOLWEro YCayry).
YKanobbl Ha pelleHuns, npuHaTble pykosoguTenem CI6 b MOY "ManooXTUHCKUIA KONnempK'»,
npegocTasnsaowero ycnyry (ykasbiBaeTcs HaumeHoBaHve CI16 b MOY "ManooXTUHCKWiA
Konnempk"»), HenocpeACcTBEHHO MNPeAOCTaBMAIOLWEro Ycnyry), nogatwotcd B KomuTteT Mo
06pa3oBaHuto.

5.3. XXanoba MoXeT ObITb HarpasneHa Mo nouyte, C UCMONb30BaHNEM CETU HTEpHeT,
omuManbHOro canTa Konnemka, NpeaocTaBnstoLLero yenyry (ykasblBaeTcs HaumeHoBaHue CI16
6 MOY "ManooXTUHCKWIA KonnemK'», HENOCPEACTBEHHO MPeAOCTaBNSAOLWEro YCIyry u agpec
O(hMUMaNbHOrO cainTa), a TakKe MOXET ObITb MPUHATA NPU IMYHOM NPUEMe 3asBUTENS.

5.4. XKanob6a gomkHa cogepxarb:

HavIMeHOBaHWe KOJeapka, npefocTaBnAoWwero yeiyry, 4O/MKHOCTHOrO nnUa Koniemxa,

NpPeaoCTaBNAOLLEr0 YCNyry, MO0 CAY>XKALLEro, pelleHns v aenctens (6e34encTBme) KOTOPbIX
06XanyoTcs;
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(hamunnio, UMA, OTYeCTBO (MoCnefHee - NPV HaIMUYUK), CBEAEHUS O MECTe XXUTe/bCTBa
3aABuTeNs - (JM3MYeCKOro imua Mo HaumeHOBaHMe, CBELeHNA O MECTE HAXOXeHUA 3adaBUTENA
- HOpuaMYecKoro uua, a TakKxke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOW NOYTbl (MPY Ha/MuMKM) WM NOYTOBbLIA afpec, MO KOTOPbIM [O/DKEH ObITh
Hanpas/feH OTBET 3adBUTENIO;

cBefleHNs 06 ob6XanyemblX peLlleHusXx u aencTeuax (6esgeiictemm) CM6 b MOY
"ManooXTUHCKWIA Konnemxk", NpefoCcTaBNsAOWEro ycnyry, AomkHocTHoro nnua Cré re rnoy
"ManooXTUHCKMIA Konnempk", NPeaocTaBsoLLEro Yenyry;

[OBOfbl, Ha OCHOBaHUW  KOTOPbIX 3aABWUTE/lb He COrfaceH C  peLUeHuem
n penctenem (6esgeinctemem) CIM6 e NMOY "ManooXTUHCKMIA Konnemx'™, NpeaocTaBnstowero
YCAyry, AOMKHOCTHOro nuua Creé e NOY "ManooXTUHCKWUIA Konnemk", NpefoCTaBNsHOLLIErO
ycnyry. 3asBuTesieM MOryT ObiTb NpeAcTaBieHbl JOKYMEHTbI (MPY Hasmumm), NOATBEPXKAatoLLme
[0BOJbI 3asBUTENS, MO0 UX KOMUN.

55. XKanob6a, noctynmewas B CM6 TIb TMOY "ManooxXTUHCKMIA  Konnemx",
MpeLOoCTaB/AOLLEE YCYTY, MOAJIEXMT PAaCCMOTPEHUIO B TEUYEHME NATHAALATM Paboumx AHen Co AHA
ee peructpayum, a B ciyyae obxanoBaHus otkasa CM6 b MOY "ManooxXTUHCKUIA Konnemx",
NPeaoCTaBNSAOLWEro YCyry, AOMKHOCTHOro nmua Cr6 b MOY "ManooXTUHCKMIA Konnemx'™,
MpeLOoCTaB/AOLLEr0 YCAyry, B NpvieMe [OKYMEHTOB Y 3asBUTeNs MO0 B MCMPaB/ieHnN
LONYLLEHHbIX oneyarok 7 OLLUMBOK nnm
B C/lydae 06)KasloBaHUSA HapyLUeHMS YCTaHOB/IEHHOTO CPOKa TakUX WCMPaBMEHWI - B TeYeHWe N[ty
paboumX [HeN Co AHS ee perncTpaLmm.

5.6. o pe3ynbTaTtaM paccMoTpeHus >anobbl CI16 b MOY "ManooXTUHCKNIA
Konnemk", NPefoCTaBNSAOLWMIA YCAYry, NPUHUMAET OAHO U3 CeAYHOLWMX PeLLeHWIA:

YLOBNETBOPSET anoby, B TOM uucie B (POpMe OTMEHbl MPUHATOrO pPeLUeHns,
ncnpasneHns gonyuleHHblx CM6 b MOY "ManooXTUHCKWIn Konnempk”, npefoCcTaBsatoLLmM
ycnyry, orneyaTok 7 OLM60K
B BblJaHHbIX B pe3y/bTaTe MpefoCTaB/IeHMs YCIYrn [OKYMeHTax, BO3BpaTa 3asaBUTESO
[leHeXHbIX CPeAcTB, B3MMaHWe KOTOPbIX He MpefyCMOTPeHO HOPMaTWMBHbIMK MpPaBOBbIMU
aKkTamu Poccuiickoi depepavmn, HOPMaTUBHbLIMU NpasoBbIMU aKTamm
CaHkT-lNeTepbypra, a Takke B MHbIX Popmax;

OTKa3bIBaeT B Y0BNETBOPEHNM XKasI06bI.

57. He nosgHee [AHA, Cneaylowero 3a [HeM MPUHATUA peLUeHus, 3asaBUTESHO
B MWUCbMEHHOW (hopMe W MO XKeNaHUt 3asBUTENA B 3/1EKTPOHHON (hopme HanpasnseTcs
MOTMBUPOBAHHBIA OTBET O pe3ysibTaTax pacCMOTPEHNS Xanoobl.

5.8. B cny4yae yCTaHOB/IEHWS B XO4e WM MO pe3yfibTaTaM PacCMOTPeHUst Kanoobl
MPU3HaKOB COCTaBa afMWHWUCTPATUBHOIO MpaBOHAPYLUEHUS WX MPECTYMN/IEHUS PYKOBOAUTE b
yupexzaeHus (opraHusauum) HesaMeanMTeIbHO Hamnpas/iseT MMEKLMecs MaTepuasibl B OpraHbl
MpoKypaTypsbl.
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lNpunoxkeHne 1K pernameHTy

BoK-cxema nocnefoBaTe/lbHOCTU AeCTBUN

NpefocTaBAeHUs UH(OPMALMK O pe3y/bTaTax BCTYNUTENbHbIX UCTbITAHWIA, a TaKKe
0 3a4MCNIEHUN B FOCYAAPCTBEHHbIE 006pa3oBaTeNbHble yupexaeHus CaHkT-MeTepbypra,

noJBeAoOMCTBEHHbIE KOMMUTETY No 06pa3oBaHMto



